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SEPTEMBER 2020 
School will open, as planned, on Wednesday 2nd September 2020 to our children in Year 1 – 
Year 6. On Thursday 3rd September, our new Reception children will start their taster days 
which have already been discussed with Mrs Parkinson. School will continue to operate the 
normal timings of the school day. The Department for Education has stated that ‘School 
attendance will therefore be mandatory again from the beginning of the autumn term.’ This 
means that our normal attendance practices will resume with some exceptions. If your child 
is unable to attend in line with public health advice, this needs communicating with school. 
If your child remains under the care of a specialist health professional, you may need to 
discuss their care with their health professional before planning their return and then speak 
with Mr Kennedy around any special risk assessments needed. 
 
ORGANISATION OF THE CHILDREN 
When the children are in school, they will be organised into 3 groups (the Government like 
to use the term ‘bubbles’ when referring to these). The 3 groups have been designed around 
the facilities we have in school. Group 1 is our Reception and Year 1 classes who will share 
use of the infant yard. Group 2 is our Year 2 and Year 4 classes who will be based in the 
downstairs classrooms at the other end of school. Our Year 4 class in September (currently 
Year 3) will remain in their current classroom. These two classes will share the junior yard 
at breaktime and lunchtime and will have use of the downstairs toilets. Group 3 will be 
made up of our Year 3, 5 and 6 classes who will be based in the upstairs classrooms. Again, 
these classes will share the junior yard at a different time to Group 2 and will use the 
upstairs toilet facilities. 
 
ARRIVAL IN SCHOOL 
A one-way system will be introduced around school for the dropping off and collection of 
children. We understand it may be frustrating to walk around the school to drop off and 
collect your child/ren but we must implement this system to ensure the safety of all 
members of our school community. Please don’t ask staff if you can just ‘nip’ through or 
allow your child/ren to enter as ‘nobody is coming the other way’ as this will put individuals 
in a difficult position. This won’t be forever so please work with us until we can relax these 
restrictions. 
 
Gates will open at 8:45am. Children who are in Group 1 will enter the school grounds by the 
gate next to the main church entrance on Station Road. They will walk along the side of 
church towards their classrooms. Parents will then exit through the black infant gates onto 
Knowles Street. Groups 2 and 3 will enter the school grounds by the main entrance gate on 
Knowles Street where they will walk down past the main office to the junior yard. Year 2 
will enter through the ramp into Year 2 and Year 4 will enter through the door next to After 
School Club. Group 3 will enter through the door under the stairs and head upstairs to their 
classrooms. All children will go straight into school as soon as they are dropped off. 
Parents will exit through the gate on St. Charles’ Road. 
 
Children are only allowed to bring essentials into school each day including school bag, 
lunch boxes, hats, coats, books and stationery. 

http://st-charles.lancs.sch.uk/


                    IN SCHOOL 
The timetable for the groups will be different in order to maintain safety. This is explained 
below. 

 Break time Lunch time Breaktime 

Group 1 10:10 – 10:25 11:30 – 12:30 1:55 – 2:10 

Group 2 10:10 – 10:25 11:30 – 12:30 1:55 – 2:10 (Y2 only)  

Group 3 10:25 – 10:40 12:30 – 1:30 Mile Run + Y4 

NB. Groups 1 and 2 will be on separate yards for breaktime and lunchtime. When eating 
their lunch, they will be in two different areas of the school hall. 
 
Assemblies and collective worship will still take place but by video conferencing. Each group 
will get the chance to be together at some point for these important parts of school life.  
 
END OF THE DAY 
At the end of the day, the one-way system will remain in place. The school entrance gates 
will open at 3:25pm and the gates for the children and adults to exit will open when the 
children start to leave school. Parents to collect their children from the following areas: 

• Reception and Year 1 will be collected from the infant yard; 

• Year 2 will be collected from the bottom 1/3 of the junior yard; 

• Year 3 from the middle 1/3 of the junior yard; 

• Year 4 will be collected from the area outside After School Club; and 

• Years 5 and 6 can be collected from the top 1/3 of the junior yard or can leave the 
school grounds to meet parents/guardians there. 

We request parents follow Government social distancing guidelines when they collect 
their child. 
 
BREAKFAST CLUB/AFTER SCHOL CLUB 
Breakfast Club and After School Club will resume in September with children being kept 
together depending upon the group they are in. We have revised booking procedures in place 
for these. Parents are now required to book and pay for places in advance through 
ParentPay. Bookings are to be made by midnight on the Thursday before, similar to school 
dinners. Numbers attending will be limited to 35 and so it is important to make sure you 
book early to secure your child’s place. Any bookings after this time need to be confirmed 
by the school office and paid for in advance of the sessions. We will try to accommodate 
any parents who book late but we have to be strict on the number of children attending 
due to the current situation facing us all. Parents who turn up on the day to drop their 
children off at Breakfast Club may be turned away if there is no room. Similarly, parents 
who ring up on the day to book their child into After School Club may be informed there are 
no spaces available. Please work with us by booking early. When children arrive or are 
collected, school staff will sign the children in/out. If you pay through childcare vouchers, 
please book your sessions through the school office. 
 
DROPPING OFF AT BREAKFAST CLUB 
When dropping children off for Breakfast Club, please enter through the gate next to the 
church entrance on Station Road. A member of staff will greet the children at the green 
gate from 8:00am and then they will proceed down past Reception classroom and into the 
hall. From 8:10am, all staff will be in the hall and parents are asked to walk down to the 
hall and wait until their child is let into school. If other parents are waiting to drop their 
child off when you arrive, we ask that you observe social distancing. 
 
COLECTING FROM AFTER SCHOOL CLUB 
When collecting your child from After School Club, please enter school through the usual 
entrance on St. Charles’ Road and then approach the door to the hall. A member of staff 
will then bring your child to the door. If other parents are waiting for their child when you 
arrive, we ask that you wait on the yard and observe social distancing until they leave the 
area. 
 
MUSIC LESSONS AND AFTER SCHOOL ACTIVITIES 
We are planning to resume these aspects of school life in September and will be sending out 
relevant information about them early in September. Please look out for this 
correspondence. 



COVID-19 
Coronavirus is still around, especially in neighbouring Blackburn with Darwen, and so there 
is an inherent risk the virus could be present in school. As such there are a number of 
precautions and measures we will be putting in place.  
 
Guidance around symptoms hasn’t changed recently. Therefore, if your child has a high 
temperature, cough or loss of sense of smell/taste then they should be kept at home. If any 
of these symptoms develop when your child is in school, they will be isolated in school and 
you will be contacted to collect your child immediately and referred for a test. 
 
Where there is a positive case for an individual in school, school will contact the local health 
protection team and a rapid risk assessment will take place. Based on the advice from the 
health protection team, school will send home those individuals who have been in close 
contact with the person who has tested positive, advising them to self-isolate for 14 days 
since they were last in close contact with that person when they were infectious. Close 
contact means: 

• direct close contact - face to face contact with an infected individual for any length of 
time, within 1 metre, including being coughed on, a face to face conversation, or 
unprotected physical contact (skin-to-skin); 

• proximity contacts - extended close contact (within 1 to 2 metres for more than 15 
minutes) with an infected individual; 

• travelling in a small vehicle, i.e. a car, with an infected person; 
 
HANDWASHING 
Staff, pupils and visitors are instructed to wash hands when they arrive at school, when they 
return from breaks, before and after eating, after using the bathroom, after touching shared 
resources or after touching their face, blowing their nose, sneezing, coughing. 
 
CLASSROOM ORGANISATION 
Each classroom (apart from Reception) will be organised with forward facing desks and the 
pupils will sit side by side. Children will remain sat with the same partner throughout the 
school day to minimise the risk of potential transmission.  
 
REGULAR CLEANING OF KEY TOUCH POINTS AND INCREASED VENTILATION 
We will be ensuring that tables, door handles and other key touch points are cleaned on a 
regular basis. There will also be increased ventilation around school and the air conditioning 
units within school will remain turned off so that potentially contaminated air isn’t 
recirculated around school. 
 
LUNCHTIME/PLAYTIMES 
Children from different classes within a group will be encouraged not to play/socialise with 
each other and contact will be kept to a minimum. The hall will be sanitised between sittings 
to minimise the risk of transmission between groups.  
 
TRAVELLING TO AND FROM SCHOOL 
Staff and pupils are encouraged to walk to school where possible. If public transport has to 
be used, staff, parents and pupils are advised to follow social distancing rules and to wear 
a face covering when on public transport. Families who use public transport should make 
sure they are familiar with the safer travel guidance for passengers which includes guidance 
on how to wear a face covering. 
 
This is the current plan. It will change and alter as we get closer to September and this will 
be communicated to you. In the meantime, if you have any comments or suggestions, there 
is a feedback form on our school website. 
 

Yours sincerely, 

 
  
Mr Patrick Kennedy 
Acting Head teacher 

https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers

