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PLANS FOR REOPENING ST CHARLES’ RCP SCHOOL 
Dear Parent/Guardian, 
 
Many thanks for your patience whilst I’ve been finalising the details for the planned reopening of our 
school. As I mentioned in the newsletter on Friday, there have been a few elements of the risk 
assessment I’ve had to address in order to make sure we are ready for the children returning. This 
includes delaying the day the Year 1 and Year children return until Tuesday 2nd June and Reception until 
Monday 8th June.  
 
Over the next few weeks, I must continue to stress that the plans we have put in place might be subject 
to change. This is to ensure that school is the safest place for your child/ren in the current context. We 
will make sure we give you as much notice as possible as I understand the repercussions this can have to 
the work commitments of parents. However, my ultimate responsibility is the health and safety of the 
staff and children entering our school building and I’m sure you’ll understand that this takes precedence. 
 
What will not change over the coming weeks is the need for you to be constantly monitoring your child’s 
health and only sending them into school if they are fit and healthy. We will be ensuring good hygiene is 
adhered to at all times in school and I must stress how important the same approach is needed at home. 
Any child who arrives in school with symptoms of Covid-19/Coronavirus or who develops symptoms whilst 
in school, will be isolated immediately and parents contacted to collect.  
 
Symptoms of Coronavirus continue to be: 

• high temperature – this means you feel hot to touch on your chest or back (you do not need to 
measure your temperature) 

• new, continuous cough – this means coughing a lot for more than an hour, or 3 or more coughing 
episodes in 24 hours (if you usually have a cough, it may be worse than usual) 

However, official guidance has recently been updated to now include: 
• loss or change to your sense of smell or taste – this means you've noticed you cannot smell or 

taste anything, or things smell or taste different to normal. 
 
Where a child is sent home with symptoms, their family household will have to isolate for 14 days unless 
a test can be administered and results are negative. Where we feel it appropriate, the group that child 
was a member of will also be kept off school until the test is returned. Whilst we have put measures in 
place to keep groups apart within school, we cannot guarantee this happens outside of school and so 
where there is a positive case of Covid-19/Coronavirus within school, the whole site will be shut 
down for 14 days.  
 
The plan I have in place is reliant upon staff members working within school being fit and well. Any 
illness to staff may result in that group of children being unable to attend school. Our Key Worker group 
is our main priority group for attendance and staff may need to be redeployed within school to ensure 
the continued attendance for this group of children. I will endeavour to give you as much notice as is 
possible ahead of any changes however some changes may be last minute. Any changes will be posted on 
our school Facebook page, ClassDojo! and e-mailed out therefore it is important you make sure we have 
the most up to date e-mail address for you. 
 
 
  

http://st-charles.lancs.sch.uk/


ARRANGEMENTS FOR THE RETURN 
This will not be the school that our children are used to. They will not be able to socialise with children 
from other year groups like they did before. Tables will be spaced apart within classrooms to ensure 
social distancing is adhered to and children will have their own equipment to use and not share. In 
addition, many of the toys and activities (especially for our younger children) will be removed as we 
have been advised to: 

• Remove unnecessary items from classrooms and other learning environments where there is space 
to store it elsewhere; 

• Remove soft furnishings, soft toys and toys that are hard to clean (those with intricate parts). 
 
When dropping off and collecting children from school, we encourage them to be accompanied by only 
one adult. This is to limit the number of people on the school grounds. When you arrive on the yard to 
drop off and collect your child, there will be cones and ropes directing you to a one-way system which 
ends near the door they will enter/exit. Along this route will be marker cones spaced 2 metres apart. 
Please make sure you proceed to the next cone available nearest the door to stand at and wait. These 
procedures are in place for your safety and for the safety of others. I have attached a link to a 
Government website advising on the best ways to travel in the current climate. Y6 children are allowed 
to arrive and leave on their own. If your child is walking home on their own, you need to inform 
school of this beforehand. They will not be allowed to leave the school grounds otherwise. The grid 
below details timings for arrival/collection and the yard to use. 
 

RECEPTION AND YEAR 1 (MONDAY – THURSDAY) 
DROP OFF - INFANT YARD OFF KNOWLES STREET 

 DROP OFF BREAKTIME COLLECTION 

GROUP RECEPTION A 9:15am 10:30am – 10:45am 11:45am 

GROUP RECEPTION B 1:00pm 2:15pm – 2:30pm 3:30pm 

    

GROUP YEAR 1 A 8:45am 10:15am – 10:30am 11:30am 

GROUP YEAR 1 B 12:30pm 2:00pm – 2:15pm 3:15pm 

 
KEY WORKER/VULNERABLE CHILDREN (ALL WEEK) AND YEAR 6 (MONDAY – THURSDAY) 

DROP OFF – KEY WORKERS (MAIN ENTRANCE) Y6 – JUNIOR YARD OFF ST. CHARLES’ ROAD 

 DROP OFF BREAKTIME LUNCH* BREAKTIME COLLECTION 

KEY WORKER/ 
VULNERABLE 

FROM 8:45am 
10:00am – 
10:15am 

11:30am – 
12:30pm 

1:45pm – 
2:00pm 

BEFORE 
3:30pm 

GROUP YEAR 6 A 8:45am 
10:15am – 
10:30am 

12:00 noon – 
1:00pm 

2:00pm – 
2:15pm 

3:15pm 

GROUP YEAR 6 B 9:00am 
10:30am – 
10:45am 

12:00 noon – 
1:00pm 

2:15pm – 
2:30pm 

3:30pm 

*Key worker children will be outside from 11:30am and then eating lunch from 12:00 noon in school. 
Group 6A will be outside from 12:00 noon and then eating from 12:30pm in school. Group 6B will eat 
their lunch from 12:00noon and then go outside at 12:30pm. 
 
If your child arrives late for school, please contact the school office. Key Worker children will be the 
only group allowed to enter school through the school office. The other groups of children will enter 
through the gates mentioned above which will need to be opened.  
 
Where possible, children are asked to attend school in their uniform. If needed, sensible clothing from 
home can be worn as a substitute, e.g. plain t-shirts and shorts/trousers. Please do not buy new uniform 
for the remaining weeks of the Summer Term. Trainers are permitted in case the children go out onto 
the school field in their groups. We strongly advise that fresh clothing is worn every day for school to 
minimise the risk of the virus spreading through clothing. Where it is not possible to wash uniform, 
rotating clothing worn for school will give time for the virus living on fabrics to disappear.  
 
The water fountains in school have been turned off to reduce the risk of transmission and so we are 
asking the children to bring in a bottle from home filled with water. This will be kept with your child on 
their desk in class or a safe place in class. Please can you make sure this bottle is clearly labelled with 
your child’s name. This will also be used at lunchtime for the children’s drink. 
 



Key Worker/Vulnerable children and Year 6 can bring a healthy packed lunch in from home. These will 
be stored next to each child’s desk. Children will eat their lunch in class either before or after going out. 
If you would like a school packed lunch ordering for your child, please contact the school office to 
arrange. Payment will continue to be made through ParentPay. No cash will be accepted in school. 
 
RISK ASSESSMENT 
As I mentioned in the newsletter on Friday, we aim to ensure the children return to school with an 
education focus instead of school facilitating a childcare service. We have put measures in place to 
minimise the risk of transmission of the virus and infection but unfortunately we can never 
completely eliminate this. I don’t feel as though any school, no matter what measures they put in 
place, can truly eliminate all risks. At St. Charles’, we have families with children in more than one 
group who will mix at home, staff who have children returning to a different group to them who will mix 
at home and some teachers are planned to teach a morning group and an afternoon group. By sending 
your child into school, you fully understand these risks, are accepting of them and will work with school 
to help minimise the chance of this virus spreading.  
 
The Risk Assessment for reopening in the current context is available within the ‘Reopening’ section of 
our website for you to read through. There are a couple of areas I wish to highlight: 

• Children will be isolated to their own area of the school and will not be able to mix or wander around 
school; 

• Children will be required to wash their hands when they arrive and leave school, after they blow their 
nose, cough or sneeze, before/after eating or handling food, after using the toilet and before/after 
they enter/return to the classroom. We also recommend they wash their hands when they arrive 
home; 

• Toilet facilities will be kept separate for the different groups: 
o Reception – sole use of the facilities in their class; 
o Y1 – cubicles and sinks allocated for the morning and afternoon groups; 
o Y6 – sharing upstairs bathrooms but a cubicle and sink identified for each group; 
o Key Worker Children – sole use of the downstairs toilets; 

• Parents/carers will not enter the school unless by prior arrangement with the Acting Head teacher; 

• Parents to relay important messages to class teachers through ClassDojo! or the school office and not 
on the yard. Teachers and support staff will be focussed on maintaining social distancing between 
children; 

• Any messages to the office are to be sent via email, dojo or by phoning 01254 886110; 

• Room layouts and table settings in class have been adjusted to allow for social distancing e.g. tables 
spaced out to the recommended distance i.e. a minimum of 2 meters apart; 

• School have purchased PPE equipment to be used when administering first aid and when we are 
dealing with either staff or children who are symptomatic. 

 
I want as many children as possible to be in school, but I will fully support any parent who makes the 
decision that they wish to keep their child at home for any of the above reasons. No parent will be fined 
for keeping their child away from school in these circumstances. I will also fully understand if you 
have confirmed a place and have subsequently changed your mind. Please get in touch to let me know.  
 
This situation is one which continues to be an ever evolving one. The plan I have put in place is one 
which is unique to our school. It is not possible to implement a plan similar to other schools in the local 
area because each school is different and has different factors they need to consider. Please contact me 
if there is any further information you require ahead of the children restarting on Tuesday 2nd June. 
 
Yours sincerely 
 
 
 
Mr Patrick Kennedy 
Acting Head teacher 


